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Family to Family Networks 

Accepting and Accounting for Donations 
 

When accepting donations keep in mind that businesses, foundations, and/or private 

citizens want to have their donations be tax deductible.  Because the Family to Family 

Network is a volunteer program of the Utah Parent Center (UPC or Center), Networks 

qualify to benefit from the UPC’s nonprofit status.  The Center can provide the needed 

documentation for donors when policies and procedures are followed. 

 

Use of the UPC’s Nonprofit Status 

The Utah Parent Center (UPC) has agreed to receive donations made to 

Networks.  This creates an opportunity for the Networks to benefit from the UPC's 

nonprofit status.  However, there are a number of things that you must do in order to 

use the UPC’s 501(c)(3) status.  The steps that must be strictly followed are: 

1. Any Network Leader must notify the UPC that you are soliciting a 

donation, writing a grant application, or any fundraising activity, and 

that you are requesting permission to do so using the Utah Parent 

Center's nonprofit status.  Do this by contacting either Rebecca Turley, 

FtoFN Project Coordinator (rebeccat@utahparentcenter.org) or Helen Post, 

Executive Director (helenp@utahparentcenter.org) by email (preferable) or by 

calling one of us at (801) 272-1051 or toll free at (800) 468-1160. 

 

2. Once permission is given and documented by authorized staff of the UPC, 

you must have the donor make the donation payable to the Utah 

Parent Center and indicate that the donation is to be restricted for the 

use of the your Network.    

 

3. The UPC will deposit the funds and must account for them.  These 

donations must and will be accounted for separate from your allocated/ 

budgeted Network funds by the Center. 

 

4. All expenditures must comply with the UPC’s Articles of Incorporation 

as a training and information center. 
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5. You must submit reimbursement requests for expenses as they are 

incurred with all receipts and appropriate documentation.  Be sure to 

note that the reimbursement is to come from your Network's 

restricted, donated funds.  Receipts and documentation for the use of the 

funds is required by the UPC's auditors in order for us to be in compliance with 

Generally Acceptable Accounting Practices and meet the requirements of the 

Internal Revenue Service (IRS). 

 

6. Failure to follow these procedures will require the UPC to decline to 

receive such donations. 

 

7. Depending on the circumstances and what is required of the UPC to provide this 

service for any or all Networks, it may be determined that the Center will 

need to charge an administrative fee.  Should this be necessary, it will be 

negotiated with the appropriate Network Leader. 

 
 
 
 
    
 
 
 
 
 

 
 
 

Questions?  Need help?  
 

Please contact: 
 

Rebecca Turley 
FtoFN Project Coordinator 

(801) 272-1051 or Toll-free (800) 468-1160 
Email:  rebeccat@utahparentcenter.org 

  There cannot be any exceptions to these procedures.   
We do not have the freedom legally to do it in any other way.   

The Utah Parent Center reserves the right to discontinue this practice at 
any time for any individual Network or for the Networks collectively, 
particularly in the case where procedures are not followed thereby 

potentially increasing our liability. 
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To Whom It May Concern, 

The Family to Family Network (Network) is a volunteer program of 

the Utah Parent Center, a private, nonprofit organization with a 

501(c)(3) designation from the Internal Revenue Service as 

documented by the attached letter. 

Donations to the Network are thereby tax deductible in accordance 

with IRS guidelines.   

Please make donations payable to the Utah Parent Center and note the 

specific local Family to Family Network that the donation is to benefit 

when remitting the amounts to be processed.   This can be noted on the 

check itself or in correspondence that accompanies the check.   

We will issue a letter that can be used as a receipt for tax purposes. 

Feel free to contact us with any questions or concerns.  

 

Sincerely, 
 
 
 
Helen W. Post 
UPC Executive Director 
 

 
 

The Utah Parent Center (UPC) is a private, non-profit organization founded in 1983 to provide training, 
information and peer support to parents of children and youth with disabilities throughout Utah.  

The UPC is Utah’s federally funded Parent Training and Information (PTI) Center under grant #H328M070035 
from the U.S. Department of Education, Office of Special Education Program.   

Our programs also include the Family to Family Health Information Center funded by the federal Maternal and 
Child Health Bureau, the Family to Family Network, and Autism Information and Resources. 

 






